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English Language Teaching Meenakshi Raman 2004 Nvention Of New Classroom Practices And Innovative Approaches To
Designing Language Programmes And Materials Reflect A Commitment To Finding More Efficient And More Effective Ways Of
Teaching Languages. The Classroom Teacher Has A Wider Variety Of Methodological Options To Choose From Than Ever Before.
They Can Choose Methods And Materials According To The Needs Of The Learners, The Preferences Of Teachers And The
Constrains Of Their Institution Or Educational Setting.Though Technology Can Play A Dominant Role In English Language
Teaching (Elt) In The Contemporary Society, The Need For Developing The Four Basic Language Skills In Elt Classrooms
Still Prevails. The Perspicacious Papers Presented In This Volume Provide An Insight Into The Deeper Understanding Of
The Various Issues Involved In Teaching English At The University Level. These Papers Cover A Broad Spectrum Of Topics
Under Elt Ranging From Theoretical Aspects Such As Form And Function In Language Learning To The Most Useful Practical
Aspects Such As Communicative Language Teaching In A Multimedia Language Laboratory.Both The Teachers And The
Researchers May Find This Volume On Elt Extremely Useful In Identifying, Appreciating And Comprehending The Nuances Of
English Language Teaching.
Technical Communication Meenakshi Raman 2012-01-26 Technical Communication 2e is an all-inclusive textbook aimed at
undergraduate students of engineering and conforming to the syllabi of major institutes teaching courses such as
communication skills, technical English, soft skills, and professional communication.
Communication Skills, Second Edition Sanjay Kumar 2015-07-30 The book is divided into six sections covering all the
aspects of the subject, including basics of communication, English language, listening, speaking, reading, and writing
skills. Furthermore, topics such as role of creative and critical thinking for effective communication, interculturalcommunication, developing extempore and story-telling skills, and writing and giving instructions have been
included in this revised edition.Due to its exhaustive coverage and practical approach, this textbook is suitable for
both students and professionals.
Communication Skills: A Students' Companion Parth Joshi 2022-06-22 The practical dimension of communication is often
quickly grasped by students but theory is found tricky in various ways. This book, therefore, focuses purely on the
theoretical dimensions of communication. It is very difficult to claim pure originality in communication theory but an
effort has been made to explain the selected topics in a lucid, student-friendly manner. As far as the selection of
topics is concerned, the syllabi of various universities have been referred to. The first three units focus on
introducing communication in detail and its two major types – verbal and non-verbal. Each of the sub-types of non-verbal
communication viz. proxemics, paralanguage, etc. would ideally demand one unit each. But that is out of the scope of
such a companion. Out of four language acquisition skills – LSRW – only two have been taken up here: listening and
reading. Interpersonal communication and teamwork carry such immense application in today’s workplace scenario that it
deserves a place in a book dealing with fundamentals such as this one.
Effective English Communication Krishna Mohan 2000-07 "Designed to cultivate the necessary competencies and skills in
oral and written communication in English language; the book is divided into three parts : Part I : sounds & words; Part
II : comprehension & composition; Part III : essentials of grammar. Salient features: each chapter begins with a brief
theoretical description of the topics covered and provides guidelines for attempting the practice material that follows;
adopts an integrated approach - learning english through appropriate communication activities; a chapter on dictocomposition to enhance retention power of the reader; a chapter on book reviews illustrating different types of book
reviews and the steps involved in reviewing; pronunciation of words explained through IPA [international phonetic
association] symbols; an appendix detailing the common terminology in the field of medicine and information technology;
packed with a large number of examples and practice exercises of different varieties with each concept; an appendix
containing review tests for self-evaluation; solutions to all objective-type and short-answer questions provided at the
end of the book; appendices on : common affixes and latin roots; use of prepositions; irregular verbs; punctuation &
capitalisation"--Firstandsecond.com ("India's biggest online book store").
Professional Communication Winnie Cheng 2009-04-01 "Professional Communication" presents ten studies of communication
practices in a variety of professional contexts. By drawing on diverse methodologies from fields such as conversation
analysis, intercultural communication, and organizational studies, the essays here examine how language is constructed,
managed, and consumed in various professional situations, ranging from academic settings to business negotiations. One
important theme of the book is its emphasis on the collaboration between researchers and professionals. The contributors
strongly believe that such collaborative partnership will provide direct implications for improving workplace
communication and enhance better understanding of the construction of professional identity and organizational
behaviour. This book will appeal to not only scholars and researchers in discourse analysis, intercultural communication
and professional studies, but also practitioners in the related fields and disciplines.
Studies in Women Writers in English Rama Kundu 2006 The New Series Studies In Women Writers In English Is A Grateful
Acknowledgment Of The Contribution And Public Recognition Of The Emerging Voice Of Women In The Arena Of Literature
During The Last Few Centuries, And Especially In The Latter Half Of The Twentieth Century. Women Writers Across The
Globe Have Made Their Distinctive Mark, With Their Own Perception Of Life Be It Feminine, Or Feminist Or Female.The
Present Volume, The Fifth In The Series, Introduces Critique Of Work By Women Writers; It Bears Evidence To The Growing
Critical Attention Towards Authors Writing Outside The Mainstream, In America, Canada, And Especially In India.The
Eighteen Essays Included In This Fifth Volume Of The Series Cover A Wide Spectrum Of Women Writers Across Space And
Time. The Women Writers Discussed In This Volume Include One From Britain, I.E., Mary Shelley, One From America, I.E.,
Toni Morrison, The Nobel Laureate For Literature In 1993, One From Canada, I.E., Margaret Laurence, And A Host Of Indian
Writers, From An Early Pioneer Like Krupabai Satthianadan To The Partition Novelist Bapsi Sidwa, As Well As Contemporary

Avant-Gardes Like Shashi Deshpande, Anita Desai, Shobhaa De, Manju Kapur, And Arundhati Roy As Well As The Émigré Indian
Writer Bharati Mukherjee.Since Most Of The Authors Discussed In These Articles Are Prescribed In The English Syllabus In
The Universities Of India, Both The Teachers And The Students Will Find Them Extremely Useful, And The General Readers
Who Are Interested In Literature In English And/Or Women Writers Will Also Find Them Intellectually Stimulating.
mirrorview Edited Kousik Shastri 2021-03-17 mirrorview seeks to represent not only actual view as mirrored but also the
vistas that remain hidden somehow, whatever and however small it may be: it is our primary aim to publish this journal.
Welcome to our first issue and thanks to all. We hope that you will enjoy reading and continue your support to our
initiative
ENGLISH LANGUAGE LABORATORIES NIRA KONAR 2011-07-30 Today, acquiring English language skills has become so essential,
especially for those who are looking for new jobs in reputed organizations as well as for the practising professionals.
Many engineering students, even though they have adequate knowledge of their subject, are unable to express themselves
well in English. Taking this into account, engineering colleges/institutes have introduced exclusive English Language
Laboratories where students are drilled in the practical aspects of the English language. This compact and comprehensive
book is a step-by-step practical guide to students, telling them how to prepare technical reports and how to acquire the
basic communication skills—listening, speaking, reading and writing. The book deals with conversation, situational
dialogues and role plays, and Group Discussions (GDs). It also gives detailed discussion about Interviews—step-by-step
preparation, practical and psychological preparation, the dos and don’ts for interview—besides dealing with different
kinds of interviews: telephonic, videoconferencing, and others. In addition, the text stresses the importance of
researching the organization, and salary negotiations. Finally, the book shows the students how to make powerpoint
presentations (PPTs), the structure of presentation and using audio visuals. This activity based, skill-oriented,
learner centred book is designed according to the WBUT syllabus on Technical Report Writing and Language Laboratory
Practice for the B.Tech. students. However, it would be equally useful for B.Tech./B.E. students across the country.
DISTINGUISHING FEATURES : A practical and student friendly text, the stress being on the functional aspects of the
language and various activities for acquiring the language. Gives the Methodology of conducting activities such as GDs,
Interviews and Presentation. Provides model GD topics and the step-by-step process of making PPTs. Clearly spells out
all the details, right from preparing a good job application, researching the company (including its financial health),
to preparing the job portfolio, to wearing the proper dress, handling questions, and negotiating salary. Provides an
extensive list of probable questions along with their answers to prepare students for mock interviews. Also gives wellcrafted questions at the end of each lesson.
Information Technology and Mobile Communication Vinu V Das 2011-04-13 This book constitutes the refereed proceedings of
the International Conference on Advances in Information Technology and Mobile Communication, AIM 2011, held at Nagpur,
India, in April 2011. The 31 revised full papers presented together with 27 short papers and 34 poster papers were
carefully reviewed and selected from 313 submissions. The papers cover all current issues in theory, practices, and
applications of Information Technology, Computer and Mobile Communication Technology and related topics.
Critical Perspectives in American Literature Meenakshi Raman 2005 Wherever There Are People There Will Be A Literature.
A Literature Is The Record Of Human Experience, And People Have Always Been Impelled To Write Down Their Impressions Of
Life. They Do So In Diaries And Letters, In Pamphlets And Books, And In Essays, Poems, Plays, And Fiction. In This
Respect American Literature Is Like Any Other, Though It Displays Many Characteristics That Are Similar And Many That
Are Dissimilar To The Literary Tradition Of Other Nations. American Literature Has Witnessed Several Trends And
Movements:" Puritan/Colonial (1650 1750)" Revolutionary/Age Of Reason (1750 1800)" Romanticism (1800 1860)" American
Renaissance/Transcen-Dentalism (1840 1860)" Realism (1855 1900) (Period Of Civil War And Post-War Period)" The Moderns
(1900 1950)" Harlem Renaissance (Parallel To Modernism) (1920S)" Postmodernism (1950 To Present)The Present Volume
Concentrates On The American Literature Of 19Th And 20Th Centuries And Includes Critical Papers On Authors Widely
Prescribed In The Indian Universities. As We Are Aware, The Beauty Of Any Literary Work Is That It Leads To Fresh
Interpretation Every Time When Viewed From A Different Angle. The Scholarly And Critical Analysis Presented On The Works
Of Several American Literary Masters Such As Emerson, Hawthorn, Poe, Whitman, Hemingway, O Neill, Miller, Morrison,
Walker, Etc., By Experts In The Field Of English Literature Would Unquestionably Enable The Readers Gain A New Insight
Into The Interpretation Of Literary Works. While Serving As An Additional Resource To The Teachers Of American
Literature, This Volume Is Expected To Assist The Students And Researchers In The Domain Of American Literature.
Professional Communication Skills Jain A.K./ Bhatia, Pravin S.R. & Sheikh A.M. 2008 We have seen thousands of promising
engg. And oher profesional carers being ruined due to lack of basic writing skills in english language.The students
cannot be blamed for this short fall.of late the trend has been to lay complete emphasis on teaching only subjects
related to the technical and other professional stream chossen by the students.
Technical Communication Meenakshi Raman 2015 The text material has been restructured to provide a more balanced and
exhaustive coverage of the subject.The text discusses the core concepts of technical communication and explains them
with the help of numerous examples and practice exercises. The book also provides support for soft skills laboratory
sessions through a companion CD.With its in-depth coverage and practical orientation, the book is useful not only for
students, but also as a reference material for corporate training programmes.
Basic Business Communication
Communication Skills SANGEETA SHARMA 2009-03-18 In the era of information technology, organizations seek employees who
have excellent communication skills. The advantage is for the individuals who, with their excellent communicative
ability, are able to meet the challenges of the professional world through diverse paths such as writing, speaking,
reading, and listening. This comprehensive and student friendly book dwells on various aspects of technical
communication that students of science and engineering should be familiar with. Divided into two parts, Part A of the
text describes in detail the planning, designing and drafting of documents for a broad range of situations and
applications. The text explores the types of business letters reflecting current practices, and different techniques of
drafting them. Since, in the professional settings, executives have to work in teams, the book explains various causes
of communication breakdown and ways to overcome them. A separate chapter is devoted to Advertising. Part B elaborates on
Group Communication taking into consideration the collective and individual requirements. This part also includes
individual chapters on Effective Presentation, Non-Verbal Cues, Speeches, Interviews, and Negotiation Skills so as to
orient young professionals towards new challenges. This compact book is intended primarily as a text for undergraduate
students of engineering and science. Besides, students of business management would also find the book immensely
valuable. In addition, the text would be a handy reference for practicing professionals who wish to hone their
communication skills for achieving better results and should prove extremely useful for those involved in everyday
communication.
“I am an MBA not from top B-school…… BUT HOW TO GET PLACED LIKE B-SCHOOL PASSOUT??!!” Rumesh Shankar M. 2017-05-03
There are many potential, passionate, energetic and hard working fresh MBA passouts and MBA students who aspire to get
placed like the students of top B-schools, but unfortunately they may not find the right guidance. To such youngsters,
this book makes a humble attempt to: · Brief why Top B-school students are offered challenging & lucrative jobs · List

the key competencies & values sought by Organizations which offer challenging & lucrative job offers to Top B- school
passouts · Tips on how to improve the competencies & values which are sought by the Organizations who offer challenging
& lucrative jobs. · How to showcase it to Organizations& win such challenging & lucrative jobs. · Tell MBA students &
fresh MBA passouts that they can perform on par & even excel the fresh passouts of much celebrated Top B-Schools if they
put right efforts. In a direct, face-face interview, Ms. Priyanka Pankajam.I. A. S (Assistant collector-Coimbatore
district, Former Business Consultant at KPMG, Former Assistant commissioner –Income Tax and IIM-B Alumnus- 2006-08
batch, [please refer page 66 to find her detailed profile]) shared the list of key competencies & values sought by
Organizations which offer challenging & lucrative job offers to Top B-school students. She has also shared tips on how
to improve the competencies & values which were mentioned by her. Later in other direct, face-face interview, Ms.
Shyleswari. M. Rao (Executive Business coach, OD Consultant, 1st woman licensed Human element practitioner [LHEP] in
India, Professional member & Former regional coordinator of ISABS [Indian Society of Applied Behavioural Science
Training professional with decades of experience, [Please refer page 63 to find her detailed profile] has shared her
valuable suggestions on how to improve the list of key competencies & values. The book also carries the views expressed
by eminent scholars, Academicians and Management practitioners which are mentioned in the books authored by them. I have
tried the best to keep the book slim & leaner, whereby it can be handy to carry and easy to refer.
Business Communication, 2nd Edition Jain V.K. & Biyani Omprakash 2008 For B.Com., BCA, BBA, MBA and as per the UGC
Model Curriculum.
Business Communication Meenakshi Raman 2012-08-09 Business Communication 2e provides comprehensive and in-depth
coverage of the concepts and key applications of business communication. The second edition of this text for management
students has been revised to reflect recent changes in the business environment and the needs of students.
The Essentials of Technical Communication Elizabeth Tebeaux 2020-11-06 "This is an English textbook for students taking
courses in technical communication"-Writing in the Technical Fields Thorsten Ewald 2017-02-09 Writing in the Technical Fields is a concise guide that
introduces students to the elements of technical writing. Using clear, direct language and easy-to-follow principles,
this second edition teaches students how to approach a wide range of fundamental concepts - including planning
andediting documents, collaborative writing, and delivering engaging presentations - and helps them develop the skill
and confidence needed to succeed as effective writers and communicators in the workplace.
BUSINESS COMMUNICATION ASHA KAUL 2009-01-01 It is said the future belongs to Communication. And rightly so. For today,
more than ever before, the need for effective communication is being felt. This is particularly true of business
communication because, organizations in their efforts to excel in business and outdo their competitors, have to be
precise and extremely effective in their communication to satisfy all its stakeholders—be they suppliers, distributors,
advertisers or customers. This book on Business Communication, now in its Second Edition, brings to fore the
multidimensional aspects of Business Communication—ranging from listening, speaking, developing skill sets, to
exhibiting correct body language. The book emphasizes that understanding the perceptions and mindsets of the
communicators and the context are crucial for business communication. This book, which is the outcome of the rich and
the vast experience of Dr. Asha Kaul and her interaction with the brilliant young minds at IIM Ahmedabad and other Bschools, should be of immense value to the budding as well as practicing managers. All readers will find this new
edition extremely useful, refreshingly different, and delectably delightful. What’s New to This Edition : • Extensive
use of examples, anecdotes, and brief case studies to exemplify the points/issues. • Checklist and Summary which are
ready reckoners for a student hard pressed for time yet desirous of learning and change. • Learning Objectives for each
chapter and section, which bring focus to the text. • Activities in which the student can participate and test
communication competence. • Comprehensive section on exercises at the end of each chapter, which are application
oriented and test the student’s grasp of the subject. The book is recommended by AICTE for PGDM course. The link is
www.aicte-india.org/modelsyllabus.php
Professional Communication For Uptu Meenakshi Raman & Sangeeta Sharma 2009-06-19
Trends, Challenges & Innovations in Management - Volume II Dr Ramesh Kumar Miryala 2015-03-15 Globalization has
proliferated business with numerous challenges and opportunities, and simultaneously at other end the growth in economy,
population, income and standard of living has redefined the scope of business and thus the business houses approaches. A
highly competitive environment, knowledgeable consumers and quicker pace of technology are keeping business enterprises
to be on their toes. Today management and its concepts have become key for survival of any business entity. The unique
cultural characteristics, tradition and dynamics of consumer, demand an innovative management strategy to achieve
success. Effective Management has become an increasingly vital ingredient for business success and it profoundly affects
our day-to-day life. Today, the role of a business houses has changed from merely selling products and services to
transforming lives and nurturing lifestyles. The Indian business is changing and so do the management strategies. These
changing scenarios in the context of globalization will bestow ample issues, prospects and challenges which need to be
explored. The practitioners, academicians and researchers need to meticulously review these aspects and acquaint them
with knowledge to sustain in such scenarios. Thus, these changing scenarios emphasize the need of a broad-based research
in the field of management also reflecting in management education. This book is an attempt in that direction. I
sincerely hope that this book will provide insights into the subject to faculty members, researchers and students from
the management institutes, consultants, practicing managers from industry and government officers.
Central Works in Technical Communication Johndan Johnson-Eilola 2004 Bringing together thirty-two landmark essays,
Central Works in Technical Communication provides a broad and representative overview of the field. It introduces
students, new teachers, and new practitioners to the community of technical communication as an intellectual and
communal endeavor that encompasses such complex theoretical topics as research methods, social issues, and ethics.
Editors Johndan Johnson-Eilola and Stuart A. Selber engaged in a comprehensive selection process--including the
consultation of a review board of leading teachers and scholars--and have included some of the most influential articles
and book chapters published in technical communication over the last twenty-five years. Each essay is accompanied by a
reflective piece written by its author specifically for this volume. These commentaries provide context for the essays
and allow the authors to add to or challenge their original ideas and resituate them in a contemporary environment. The
book also features section introductions written by the editors that offer historical and conceptual approaches to
understanding the contributions each work makes to the field of technical communication. Central Works in Technical
Communication is organized around eight major conceptual categories: histories, rhetorical perspectives, philosophies
and theories, ethical and power issues, research methods, workplace studies, online environments, and pedagogical
directions. An alternative table of contents groups the essays into additional categories including collaboration,
gender, genre, usability, and visual theory and practice. Ideal for advanced undergraduate and graduate courses in
technical communication, this collection is also a compact and convenient resource for practicing professionals and
academics new to the field.
Communication Skills For Engineers Dr.Premila Swamy D, Mr.Udayakumar.HM
BUSINESS COMMUNICATION Dr Arunkumar B 2020-10-20 Business correspondence is trading data so as to advance an

association's objectives, goals, points, and exercises, just as increment benefits inside the organization. It is a
cycle through which at least two people communicate or trade contemplations and thoughts among themselves 1.1 DEFINITION
AND MEANING: "Communication" has originated from the Latin word "communis", which implies normal. In this way,
correspondence connotes sharing of thoughts in like manner. The word reference significance of correspondence is to pass
on or trade data and offer thoughts. Correspondence is the way toward sending data and comprehension starting with one
individual then onto the next or from one unit to other unit with the end goal of getting the ideal reaction from the
collector. Through this cycle at least two people trade thoughts and comprehension among themselves to accomplish the
ideal impact in the conduct of someone else.
Periodic and Special Reports United States. Bureau of the Census 1939
COMMUNICATE OR COLLAPSE PUSHP LALA 2007-10-12 Effective communication is of immense significance to all organizations
as the professional world thrives on its capacity to be articulate and expressive, innovative and improvising. The book,
based on the vast and variegated experience of the authors gathered while training thousands of aspiring professionals,
discusses how to hone the career management skills such as writing good resumés, presenting oneself in job interviews,
and making a good impression in group discussions. The text explains in detail all the elements of communication, for
example, different types of speeches, group discussions and interviews. The book also deals with the art of developing a
speech in a planned manner, preparing an outline, and writing catchy introductions and emphatic conclusions. In
addition, it shows how to combat nervousness in a scientific manner, and use microphones and lecterns. KEY FEATURES :
Gives a number of sample speeches, model interviews, model group discussions. Provides cartoons and illustrations
throughout the text that make the book interesting to read. Gives tips to employ body language, audio-visual aids,
humour, wit, and quotations. Contains in-depth discussion on communication anxiety and its management. Intended
primarily for courses in public speaking, communicative English and managerial communication, this practical text should
also be of great utility and worth to students who have to appear for civil services examination at the interview and
those pursuing professional courses in their group discussion part. Finally, it would be of help to all those who wish
to engage themselves in debates and public speaking.
Managerial Communication Geraldine E. Hynes 2018-01-20 A Practical, Strategic Approach to Managerial Communication
Managerial Communication: Strategies and Applications focuses on communication skills and strategies that managers need
to be successful in today’s workplace. Known for its holistic overview of communication, solid research base, and focus
on managerial competencies, this text continues to be the market leader in the field. In the Seventh Edition, author
Geraldine E. Hynes and new co-author Jennifer R. Veltsos preserve the book’s strategic perspective and include new
updates to reflect the modern workplace. The new edition adds a chapter on visual communication that explains how to
design documents, memorable presentations, and impactful graphics. New coverage of virtual teams, virtual presentations,
and online communication help students avoid common pitfalls when using technology.
EFFECTIVE BUSINESS COMMUNICATION ASHA KAUL 2014-12-11 Communicating a message effectively needs precision—be it verbal
or non-verbal. At the professional front, the accuracy of the message to be shared becomes all the more important as the
business decisions may depend on the same. This book, in its second edition, continues to detail on the pre-requisites
of communicating effectively in the corporate environment and generally. Beginning with an overview of business
communication, the book educates on the principles of communication—oral and written. Divided into nine chapters, the
first two chapters deal with oral communication and the next seven deal with different forms of written communication.
The book teaches how to write effective letters and prepare persuasive resumé. The chapters are well-supported with many
examples and illustrative exhibits wherever required. A new chapter (Chapter 9) has been added titled ‘Writing to
Communicate’ which presents incorrect use of language and phrases that rob the text, be it a report or a letter, of
authenticity and credibility. The chapter also presents correct use of the examples and the rationale or logic in the
form of explanations. Designed as a textbook for the management students, this book would be equally useful for the
management professionals and executives. Key features • Observes a simple pattern of Read-Comprehend-Test-Follow •
Discusses strategies for identification and improvisation of communication skills (both oral and written) • Provides
numerous examples and illustrations that facilitate proper grasp of the topics discussed.
English Language and Communication Skills for Engineers (as Per the Latest AICTE Syllabus) Sanjay Kumar 2018-09-30
English Language and Communication Skills for Engineers is an application based textbook tailored to meet the needs of
undergraduate engineering students. Written in an interactive style, the chapters are supplemented with numerous
examples, and practice exercises. The title begins with adiscussion on the essentials of English Language - LSRW.
Following this, the book is divided into 6 units. Unit I on Essentials of Writing Skills discusses basics of English
grammar, importance of vocabulary building and methods of identifying common errors in writing. Unit II on Writing
Practicescovers the nature and style of sensible writing including main elements of a paragraph, essay and precis
writing. Unit III and Unit IV concentrate on building Listening Skills and Reading Skills respectively. Unit V on Oral
Communication elaborates Phonetics and tips for improving conversations. Theconcluding unit on Communication at
Workplace provides important pointers for successful Job Interviews and Formal Presentations.
A Field Guide for Science Writers Deborah Blum 2006 This guide offers practical tips on science writing - from
investigative reporting to pitching ideas to magazine editors. Some of the best known science witers in the US share
their hard earned knowledge on how they do their job.
Technical Communication Meenakshi Raman 2004 Adopting a direct, functional and practical approach, the book presents an
exhaustive treatment of the basics of technical communication, both oral and written.This is a comprehensive book
specifically aimed at undergraduate students of engineering and conforming to the syllabi of major institutes teaching
this subject. Adopting a direct, functional and practical approach, the book presents an exhaustive treatment of the
basics of technical communication,both oral and written. It covers contemporary topics such as technical proposals,
research papers, technical theses, dissertations, and instruction manuals. Also included are recent developments in
communication technology such as the use of the Internet and contemporary software. With itsup-to-date coverage and
practical orientation, the book would prove to be an extremely useful text for students, while also serving as a ready
reference for day-to-day communication.
Communication Skills for Engineers Sunita Mishra 2011 The second edition of Communication Skills for Engineers brings
in a sound understanding and insight into the dynamics of communication in all spheres of life interpersonal, social and
professional. The book hinges on the premise that effective communication is an outcome of using the right combination
of skills alongside an appropriate attitude.
Business Communication for Managers, 2/e Payal Mehra Communication has evolved over the years. Face-to-face
interactions of the past have given way to technology-driven channels of communication in present times. Communication
audit, crisis communication, financial communication, communication beyond boundaries, and corporate communication are
the new buzzwords in the language of business. The second edition of Business Communication for Managers, aimed at all
MBA students, begins by briefly analysing the various theories of communication. It demonstrates methods of effective
communication through examples, real-life scenarios, and role-plays. It adopts a multi-dimensional and integrative
approach to solve communication dilemmas at the workplace and touches upon the thoughts related to attention,

perception, empathy, and professionalism
Business Communication: Connecting at work (with CD) Hory Sankar Mukerjee 2012-11-29 Business Communication: Connecting
at work is a comprehensive textbook designed especially for the post graduate students of business management. It takes
a practice oriented approach to explain the core concepts of business communication with the help of examples, case
studies, exhibits and illustrations.
Politics and the English Language George Orwell 2021-01-01 George Orwell set out ‘to make political writing into an
art’, and to a wide extent this aim shaped the future of English literature – his descriptions of authoritarian regimes
helped to form a new vocabulary that is fundamental to understanding totalitarianism. While 1984 and Animal Farm are
amongst the most popular classic novels in the English language, this new series of Orwell’s essays seeks to bring a
wider selection of his writing on politics and literature to a new readership. In Politics and the English Language, the
second in the Orwell’s Essays series, Orwell takes aim at the language used in politics, which, he says, ‘is designed to
make lies sound truthful and murder respectable, and to give an appearance of solidity to pure wind’. In an age where
the language used in politics is constantly under the microscope, Orwell’s Politics and the English Language is just as
relevant today, and gives the reader a vital understanding of the tactics at play. 'A writer who can – and must – be
rediscovered with every age.' — Irish Times
Write Like a Chemist Marin Robinson 2008-08-18 Meant as a companion to The ACS Style Guide, not a competitor, this book
is an extraordinary resource for upper-level chemistry majors as well as graduate students faced with writing a journal
article, a conference abstract, or a thesis. Full of prepared research projects and exercises, WriteLike a Chemist
provides expert instruction ideal for students from diverse backgrounds, including both native and nonnative speakers of
English. It is specifically designed to help students transition from the writing skills required in undergraduate
lecture and laboratory classes to writing skills required by career chemists: a journal article, a scientific poster,
and a research proposal. Each of these types of writing is directed towarda different audience, and writing for a
journal requires a different writing style than writing a research proposal for the National Science Foundation. Thus to
write like a chemist requires that one learns to write for different audiences. This book assists young scientists in
developing thatessential writing skill.
Reporting Technical Information Kenneth W. Houp 1998
COMMUNICATE TO CONQUER PUSHP LATA 2009-07-28 Every good student’s dream is to get into the best professional
course—management, computer, law or any other—and every graduate’s and postgraduate’s dream is to get the best job
possible—in terms of both remuneration and reputation of the company. And for these, good performance in Group
Discussions (GDs) and Interviews is so essential. What’s more, even if a manager or a senior professional wants to go up
the ladder, he/she has to master the art of communication. This compact and concise book shows how the reader can excel
in group discussions and interviews—all these with an accompanying DVD. This book gives the tools and techniques for
conducting and preparing Group Discussions and Interviews and clearly explains all their components and the entire
procedure. Besides, the book provides tips for effective participation and performance in GDs and interviews. The
provision of a large number of examples and extensive practice material lends a practical flavour to the text. The book
includes sample HR and technical interviews, brain-teasing questions, sample group discussion, and Case Study. Key
Feature : DVD records mock GDs and interviews (good and bad).
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